
 

 

Job Description 

 
Job Title:   Manager, Communications, PR & Fundraising 
Reports to:  Executive Director 
 
Part-time position: 24 hours a week over 3 days  
Salaried position: $25,000 plus part-time benefit package  

 

Position: 

The Communications Manager will guide the strategy for all communications and public relations messages and collateral to 
consistently articulate KBEP’s mission, and will ensure KBEP is viewed as the primary source, disseminator, and conduit of 
information within the field of relationship violence prevention education.  

 

Requirements: 

 Minimum of five years of work experience, preferably in nonprofit development, public relations, and fundraising. 

 Candidates with nonprofit development, fundraising, communications, and/or operations experience highly preferred 

 

Competencies: 

 Strong leadership and communication skills 

 Good working knowledge of all aspects of public relations, media relations, advertising, marketing, event marketing, business 

development, and donor relations 

 Ability to represent the organization to the community and raise awareness on the issue of relationship violence, strong public 

speaking skills a must  

 Experience and knowledge in grant process, including grant research and grant writing, superior writing skills necessary 

 
Responsibilities: 
 

Communications & Community Outreach: 

 Strategize, author, and implement an annual communications plan to increase funding and visibility 

 Identify opportunities for raising awareness of relationship violence 

 Put communications vehicles in place to create momentum and awareness as well as to test the 
effectiveness of communications activities 

 Create and maintain relationships with media outlets 

 Maintain strong presence in local media outlets through newspaper articles, letters to the editor, press releases, PSA’s, and 

appearances on local radio and TV stations, by proactively pitching stories to media outlets 

 Manage and consistently contribute to blog 

 Along with staff, participate in community meetings, conferences, collaborations, and events 

 Identify and follow up on opportunities for political advocacy 

 Build and maintain relationships with donors to keep relationship violence present as a priority 

 Maintain relationships with potential donors, politicians, and community leaders to position KBEP for future funding 

 

Fundraising: 

 Create a calendar of fundraising and relationship building events 

 Assist with Annual Golf Tournament, specifically in identifying event sponsors  

 Identify fundraising opportunities 

 Identify board member strengths and skills and work to engage them in fundraising efforts  

 Maintain relationships with individual donors, communicate the impact of their support and appreciation for that support 

 Work on development plan which will include planned and legacy giving 

 

Program: 

 Oversee the Prom Promise Campaign 

 Identify and solicit community businesses to participate in the Prom Promise 

 Market the Prom Promise to local high schools 

 Form community partnerships that will benefit and enhance the Prom Promise Campaign 

 Identify and/or create other potential initiative programs that align with KBEP’s mission 

 

To Apply: 
Email resume and cover letter to jobs@kbep.org 
Attention of Claire McVicker, Executive Director 
Accepting resumes until February 1, 2017 
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